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Accessing the Forums

Go to http://topcc.org and click on the “Forums” button on the menu bar. Before you can view
the forums, there are afew things that need to happen.

1. You need to be registered on the web site.
2. You need to be approved as a TOPCC member.

If you have registered and logged in, and you still don’t see the forums, please email the address
listed on the Forums page. We will check your membership and give you permission.

Forums Home

This iswhat the Forums home looks like. Forums are used for online discussions.
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Glossary

Forum — One of the main categories of messages such as “Genera” or “Hardware
Discussion”. Forums are also known as message boards or bulletin boards.

Post — A post is a single message that someone has entered on aforum. The post will
have a“topic”’ or “subject”.

Thread — A thread is a collection of posts under the same topic.
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New Posts
If you see any red icons, it means there are posts you haven't read yet.
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Forums with new messages Threads with new messages.

To view new postsin aforum, first click on the forum name (like “Hardware Discussion”), then
click on the thread name (like “ Computer Network Help”).

Reading and Replying to Posts
When you click on athread name, you'll see something like this:

Hata This Post w ﬁ
@

E TOPCC Forum [ General Discuss... [ Hardware Discus... i Computer Betwork Help

New Thread Previous | Hext ‘&=

Use these buttons to reply and edit. =
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9 A
smﬁé%w;c- Edit | Quote | Reply

This question came to a few of our Steering Committee members, who then

forwarded it to others in the group. If anyone else has any ideas, please feel free
to add to this thread!

Question:

To reply to apost, click [Reply]. If you want to reply, but aso quote the origina message, click
[Quote] instead. If you were the one that posted the message, then you can also [Edit] it.

Other Things You Can Do:

[ =i v|€=Rate this post if you like. Search 1@
[_EI TOPCC Forum  General Discuss... g Hardware Discus... @ Computer Network HDID_-I

New Thread L YO u are he re! r }a Previous  Next ﬂ

412512009 10:47 AM Infarmadive »

Rate This Post — Did you find this post helpful? If so, rateit!

“You are here” — Just above the thread, it will show you where you are in the forum
structure. Y ou can click on any one of those links to go up one or more levels.

Search — Type something in the Search box and click theicon. Thiswill search the
current forum. (Note: To search all the forums, use the search icon on the main toolbar.)

Previous & Next — Click these buttons to display the previous or next thread.
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Creating a New Thread

Pick aforum to post amessagein. Click the [New Thread] button. (Note: If you don't see the
button, you need to pick aforum first.)

[;] €———— Click this button to create a new thread.

Threads Replies Views Last Post
e 1 "
g o e

Enter a descriptive subject. Don’'t simply type “1 need help.” Otherwise, no one will know what
your post is about!
Type the body of your post in the large box. It'sjust like typing in aword processor. You can

make text bold, underlined, different sizes, different colors, etc. by using the buttons on the tool
bar. You can eveninsert smileys! Hover over abutton and atool tip will tell you what it’s for.

If your post is a question, please include as much detail as possible.

- Add/Edit Post

€ Forum
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I'm hasing problems with my meonitor. | justinstalled a second monitor and | can't
figure out how to change the resolution on it My primary monitor is fine. But on my
but | just cant figure it out Can someonsa point me in the right direction?

e — Optional =]

At the bottom isa“Thread Status’ list. Thisisoptional. Y ou can flag your post to be
Informative, Unresolved, or Resolved. For example, if you first flag it as Unresolved and
Someone answers your guestion, you can go back in later and change it to Resolved.

When you are finished composing your post, click the “Submit” link at the bottom. Or, click
“Cancel” if you change your mind and don’t want to post after all.
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Main Toolbar
At the top of the Forums moduleisatoolbar. If you hover your mouse over a button, it will tell

900009

Settlngs Search

Inbox ﬁg? @ 2 @ Q%Hume

Members My Pnsts Threads Posts

Inbox — People can send you a private message by clicking on your name in a post, or
clicking on your name in the memberslist. If there are new messages waiting in your
Inbox, thisicon will flash red. Click on theicon to view your private messages.

Note: Y our Inbox contains both messages you received AND sent. To delete a message
from your Inbox, put a check-mark in the box and click “Delete’.

Member List — Thisisalist of people that have accessed the Forums. They may not have
posted anything, but they have visited at |east once. Y ou can send someone a private
message by clicking on their name.

My Settings — Thisiswhere you can set up things like you Avatar, your signature, and
your forum subscriptions. See details below.

My Posts — Click thisicon to get alist of everything you posted.
Search — This allows you to search one or more forums.
Forum Home — This button takes you back to the main Forums view.

My Settings - ’
Clicking the My Settingsicon on -

the toolbar will display the User 2 Disviatr Eovell oo 5
Settings screen. :

Click the plus signs, “+” to expand © 2

the User Settings and Tracking / ©ico

Subscription areas. ::

I/.ICIn:h: “+"to expand

B
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it e [ oc settings
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Note: Check-marking aforum group ) S contests
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forumsin that group. For example, if S 5 video Makers
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will automatically be included.

When you are finished, click “Update” at the very bottom.

C:\Data\DataFiles\ TOPCC\WebSiteDocs\How ToUseForums.doc



06/18/09 How to usethe TOPCC Forums Page 6

Setting Your Avatar

What isan avatar? It'salittle picturethat is
displayed below your name in every post you
make. The Wikipedia*“computing”
definitionis:
... acomputer user’s representation of
himself / herself or alter ego...

The first thing you need to do is see what

avatars are available. Hover over “Forums’
on the menu and click on “Forum Avatars”.

We provided you with several hundred avatars to choose from. They’ve been grouped into
categories such as “Abstract”, “Animals’, “Animated”, “Cars’, etc. Scroll through the pictures
until you find one you like. Then, make a note of the file name. For example, the animated
spider is*“Animated-17.gif”.

Go back to the “ Forums” page and click on the “My Settings” icon.
Click the “+” next to User Settings.

Select your file namein the drop-down list box. Then, click the" Add” link!

Y ou should see the picture you chose.

Click the “Update’ link at the bottom to save your
User Settings.

If you want to replace the picture, click thered “x”
to removeit first. Then, choose another picture from
thelist and click “Add".
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